[image: image1.jpg]Universities UK





    
   
        
   




Booking Form
Talking Shop – HEIs Preparing for the General Election
Tuesday 23 February 2010
Woburn House Conference Centre, 20 Tavistock Square, London WC1H 9HQ
To register please complete the information section below:

Name____________________________________________________________________
Title (Mr/Mrs/Ms/Miss/Dr/Prof) _____________ Position ____________________________
Organisation_______________________________________________________________
Address __________________________________________________________________
_________________________________________________________________________
Postcode _______________________ E-mail ____________________________________
Tel No
____________________________
Fax No________________________________
Special requirements (diet, disability etc) ________________________________________
Signature__________________________________________________________________
(I have read and agree to the terms and conditions)
Cost of Attendance: £75 (This event is exempt from VAT)
Payment Methods:

· I enclose a cheque for £ ___________             

· Cheque to follow

Cheques should be made payable to Universities UK

· Please send an invoice to (please give your email address): ____________________________________________________
Please provide purchase order number if required for invoice ____________________________________________________

· Payment by BACs:

       To Pay by BACS – NatWest Account No. 36254339    Sort Code 60-80-07

Discussion Group Selection: 

You may attend one Workshop in Session 2 and another in Session 3.  Places will be allocated on a first come first served basis subject to maximum numbers.  Please indicate your choice for both.
	Session 2
	1
	2
	3

	
	
	
	

	Session 3
	1
	2
	3

	
	
	
	


Please return this form to Sarah Smith by Tuesday 16 February 2010 by fax, post or email.
Fax:    020 7383 5766

e-mail:  events@universitiesuk.ac.uk 

Post: Universities UK, Woburn House, Tavistock Square, London, WC1H 9HQ

Enquiries: 020 7419 5412
Terms and Conditions

Cancellations must be received in writing by Tuesday 16 February 2010 to qualify for a refund. We regret that no refund can be made for cancellations received after this time; however substitute delegates will be accepted.  Non appearances on the day would be liable for the full cost.
If you have not received confirmation or joining instructions at least one week prior to the conference then please contact us on the enquiries telephone number above.

Data Protection Act
Please note that the information on this form may be stored on our computer records for internal data processing purposes. We will not pass this data on to third parties. We are registered under the Data Protection Act (1988).
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